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About the Company

EE Software Technologies Pvt Ltd - EESTPL Strategic tie-up with Enterprise Partner enabled with Tally,
Tally Development & Customization. EESTPL provides solutions for a dynamic environment where business
and technology blend seamlessly. EESTPL approach focuses on novel methods of business combining IT
innovation and adoption, keeping in purview an organization's current IT assets. EESTPL works with
organizations across various segments to develop & customize Tally as per their business requirements.

EESTPL has clients and presence spread over in 15 countries that covers Africa — Middle East — South Asia &
Asia Pacific.

Tally Enterprise Products / Add-ons Listing:

Tally9LME — Power of Productivity

Tally Property Management

Tally Plastic Manufacturers

Tally Investment Banking Solutions

Tally Synchronization Solutions

Tally POS & Bar Code System

Tally Fixed Asset Management

Tally Innovative Customized Enterprise Solutions
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About — POS (Point of Sale)

m is an acronym for Point of Sale. Point of Sale could mean a retail shop, a check-out counter in a shop or any other
location, where a sales transaction takes place. The various equipment used in retail outlets are Cash registers, card readers
and barcode scanners.

It is a computerized Cash Register which adds the sales total, computes the State sales tax or VAT calculates the change from
the money tendered and automatically adjusts the store’s inventory to debit the amount of inventory sold.

POS Module
Go to -> Select Company

Login in as a User POS - for E.g. POS is a User and do the Following Procedures.

Displayed as shown:

Company : Tally RetailPOS

Mame of User . pos

ek

Password (if any)

POS Sales

Go to Gateway of Tally-

POS Tally

POS Transactions

POS Sales
POS Credit Note
POS Payment

POS Reports

POS Register
POS SUmmary
Day Book

Location Stock

Muiti Voucher Printing
Import of Data
BaNking

Quit

Creating a POS Sales with Single Payment Mode
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Go to Gateway of Tally -> m sales with single payment mode

1.

2.

3.

4.
5.

Select the Location (Godown), from the list of Locations, you can select the Main Location or Tally.ERP 9 allows you
to create Location under the Main Location as per your requirements. / Sales Ledger and VAT/Tax Class as
applicable.

Select the Item using the Bar code reader to scan the bar code or select the Item from the list.

The Rates of the Item is picked up from Set Standard Rates screen (Stock Item Creation screen) or from the Price
List screen.

Select VAT/Tax Ledger from the list of Ledger Accounts.

By default for the first time, the Invoice screen will appear in Single Mode Payment.

The screen will appear as below with the Cash and Cash tendered fields:

Displayed as shown:

Creating a Location (Godown):

You can select the Main Location or Tally.ERP 9 allows you to create Location under the Main Location as per your

requirements
OSSN \iain Location
Under - 4 Primary
Use for:
Qur Stock with Third Party ? No
Third Party Stock with us 7 No

Create a Location (Store — Zayani) Under Main Location

Name - [SEEEZIZI
Under . Main Location

Use for:

Qur Stock with Third Party ? No

Third Party Stock with us ? No

Create the Ledger/Select from the List of Ledgers

Displayed as shown:

©
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Tally RetailPOSs

Ledger Alteration

Mame fEorty1 |

Total Op. Bal.

5,79,674.940 Dr

5,02,182.485 Cr
Difference
77,492 455 Dr

Under

Pricing Level Applicable

Maintain balances bill-by-bill
Default Credit Period

Set Credit Limit

Inventory values are affected

: Sundry Debtors
(Current Asseis)

? Yes

- 60 Days

- 60,000.000 Dr
? No

Create the Item/Select from the List of Item

Mailing Details
MName : Party1
Address :

Tax Information
Sales Tax Mo
CST Mo.

Item can be under Primary/Group (Select the group from the list of Group or else Create the Group)

Select the Appropriate Category

Displayed as shown:

Name - Item1

Description

Under : Footwear
Category . Footwear
Units . pcs

Maintain in Batches ? No

Set Components (BoM) 7 No

Rate of Duty (eg 5)

Tax Information

-0

Accept ?

Yes or No

The Sales Creation screen is displayed as shown:

© EESTPL, Bangalore
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Accounting Voucher Alteration (Secondary)

I TR No. 1790

Location - [ETISEYEN
Party’s A/c Name - Party1

Tally RetailPOS

Voucher Class - Sales Cash

Crl + M B

31Jan-2013
Thursday

Price Level: Show Room

Name of Item

Quantity Amount

Rate per

Item1

1pcs  500.000 pes 500.000

1 pes 500.000

Cash : Cash 500.000 CashTendered:  550.000 Balance: ~ 50.000 il Moo Py
Narration:
Features
Q: Quit A: Accept D: Delete X: Cancel =
&(0/0) Tally Messages A Ctrl+ N I,Dnﬁgure

Cash Tendered Field: When the payment is made by way of cash and once the user specifies the Cash tendered value, the
balance will be calculated automatically. In the above example: the Cash tendered by the buyer is Rs. 550 and payable amount

was Rs. 500 and hence the balance to be paid back is Rs.

Configuration in m Sales:

50.

POS5 Invoice Configuration

Accept Supplementary Details
{Address Details, Despatch Details efc.)

Use Additional Description(s) for ltem Mame

Skip Qty field during POS Invoicing (faster entryl)
Allow modification of Rate field during POS Invoicing
Allow Party Details in POS Invoice

Other Options
Calculate Tax on current Sub-Total

{else calculations are on Inventory Total only)

Allow modification of ALL fields during entry
Warn on Megative Stock Balance

Honor Expiry Dates usage for Batches
Show Batches with zero quantity

? Yes

? Yes
? Yes
? No
rd Yes

? No

? No
? Yes
? Yes
? Yes

1. Allow Party Details in m Invoice: By setting this option to Yes, you are able to select the Customer’s Ledger. If you
do not want to create a separate Ledger for the Buyer and still would like to print the customer’s name in the Invoice
print, select Not Applicable from the List of Ledger Accounts and specify the Buyer’s name and address details in the

Buyer’s details.
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2. Skip Qty field during m Invoicing (faster entry): By default, the same will be set to Yes so that while passing the
Invoice, the cursor will skip the Quantity field. The user may set this option to No, to specify the required number of
quantity.

3. Allow modification of Rate field during Invoicing: The rates are automatically picked as per the Standard rates
defined in the Stock Item master or from the Price List. However, you can change the rate during entry, by setting this
option to Yes.

Creating a POS Sales with Multi Payment Mode

To create a POS Invoice with Multi Mode Payment, click on the Multi Mode Pymt button in the Button bar, to account for
receipt of payments through other modes like Gift vouchers, Credit card/Debit Card or by cheque/DD etc.

To enter POS Invoice with Multi Mode Payment:

Go to Gateway of Tally -> m sales with Multi Mode Payment:

1. Select Multi Mode Pymt option from the Button Bar or press Ctrl+P.

2. Select the Location (Godown), Sales Ledger and VAT/Tax Class if applicable.

3. Select the Item using the Bar code reader to scan the bar code or select the Item from the list.

4. The Rates of the Item is picked up from Set Standard Rates screen (Stock Item master) or from the Price List screen.

5. Select VAT/Tax Ledger from the list of Ledger Accounts.

6. Allocate the Bill amount to the relevant modes of payment.
P: Print E: Export M: E-Mail O: Upload 5: Shop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
ttnunting [y Ty—— (Setnnda - = Tally RetailPOS = = = = ctrl + M

Pos MNo. 1791 Voucher Class © Sales Cash 1-Feb-2013
Location - [T S
Party’s Alc Name : Party1

Price Level: Show Room
Name of ltem Quantity Rate per Amount
Item1 1pcs  500.000 pes
Item2 1pcs  250.000 pes
2 pes 750.000

Credit / Gift Vouchers: Gift Vouchers1 200.000
Credit/Debit Card Payment: Bank of Bahrain and Kuwait ~ 300.000 Card No : 4256189566321
Cheque . lthmaar Bnak - 25580011  200.000 Bank Name: Local Bank Chio: 12345
Cash : Cash 50.000 Cash Tendered: ~ 100.000 Balance: 50.000
Narration: sales of item 1 & item 2
Q: Quit A: Accept D: Delete X: Cancel

7. Select Gift voucher from the list and enter the amount OR Select Credit/Debit Card Payment and enter the amount
and the card number OR Select the Cheque and enter the amount, Bank Name and Cheque Number OR Select Cash
ledger from the list and enter the amount to be paid.

8. Accept the Sales screen.

Printing a POS sales
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On accepting the POS Sales Invoice screen, press ALT+P or click on Print button, Tally.ERP 9 prompts you to print. Press
ALTHS or click on the Select Printer button and select the printer from the list. Currently, Tally.ERP 9 support STAR TSP
600 Compatible, Epson TM T88iii Compatible and Epson TM U220 Compatible printers.

POE Printers

Print Mode

, Al Epson T T8Il Compatible
Print Mode . Quick / Draft Epson TM U220 Compatible
STAR SP500 Compatible
STAR TSP 600 Compatible

T . Wep DREA00 Compatible
skl Epson TM U220 Compatible \Wep TH 40 Compatible

Press ALT+F or click on the Print Format to select the print mode. You can either select the Neat Mode or Quick /Draft. In
Neat Mode format you will be able to preview the POS Invoice where as in Quick/Draft mode you cannot preview the POS
Invoice.

1. Printing a POS Sales in Single Mode Payment

The POS Sales in preview mode

ABC Company
Mo, 225, 9th Cross,
AMC Road
Bangalore
WAT TIM D 72451285236

HillMo. : B Tirne : 17:24 hrs
Date »1-9-2008 User @ A
Farty : Customer A
Address 0 482, Ali Asker Road,
Hyderabad
Buyer's WAT TIN o 12867545231

Sl Description Qty  Rate Arnount
Batch  Mifg Dt.
1 ltemn 1 10 55.00 550.00

Output AT @ 4% 4 Ya 22.00
Total 10 572.00
Cash : 572.00
Cash Tendered : a00. 00
Balahee : 28.00

Thank ¥ou
wWisit Again

1. Printing a POS Sales in Multiple Mode Payment

The POS Sales in preview mode
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ABC Company
Mo, 225, 9th Cross,

EE Software Technologies Pvt. Ltd. 7‘g g

AMC Road
Bangalore
AT TIM D 72451285236
Bill Mo, : 3 Tirmne : 17:08 hrs
Date - 1-9-2008 User @ A
Party : Customer A

Address - 301 Regency Buildings,
2134 Colaba Seaface, Mumbai
Buyer's VAT TIM . 32EE7845231

=1 Description Qty  Rate Amount
Batch  Mig Dt Exp Dt
1 Item 1 10 S00.00  9000.00
Batchi23 1-4-2008 30-6-2008
Output W4T & 4% 4 % 360.00
Total 10 9380.00
Git “oucher 1000.00
CiDr Card : 2000.00
Coard Mo R M0 ook 259
Cheque : 4000.00
Chague MNo. ;887999 Local Banlk
Cash : 2360.00
Cash Tendered 2500, 00
Aalance : T40.00
Thank Y¥aou
YWisit Again

3. Print Configurations in POS Invoice:

Press F12 or click on F12: Configure button and set the required options:

POS Inveice Printing Configuration

Title of Docurment : POS Invoice
hethod to use for Stock tem Mame : Name Only
Print Iterm Marme in one line ? Yes
Print Serial Ma. ? Yes
Print Rate Colurmn ? Yes

No
Y Yes

Print Additional Description(s) for [tem MName
Frint Batch Details
FPrint Wfg Date ? Yes

?

7

v

Frint MRP/Marginal ? No

Print Card f Cheque Mo. ? Yes
Print whale Card Murmber ? Yes

Frint %AT Analysis of ltems ? Yes

Print Marration ?

Print Default Mame & Address of Party 2

Y Yes

1. Set Print Item Name in One Line to Yes to print the Item details in a single line. If print format is set to Neat Mode
then Tally.ERP 9 will compress the name of the Item and prints in one single line. However, if the print format is set to
Quick Draft Mode then Tally.ERP 9 truncates the text and prints in multiple lines.

2. Set Print Serial No. to Yes to print the serial number.
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3. Set Print Rate Column to Yes to print the rate column.

4. Print Additional Description(s) for Item Name is set to No by default, set this option to Yes, if you wish to print
additional description for each item in the POS bill.

5. Set Print Batch Details to Yes to print the Manufacturing Date and Expiry Date.
6. Set Print MRP/Marginal to Yes to print MRP on POS Invoice.
7. Set Print Card/Cheque No. to Yes to print the Card/Cheque number.

8. Print whole Card Number is set to No by default, which will print only last 4 digit of card number. Set this option to
Yes to print the 16 digit card number on the POS Invoice.

9. Set Print VAT Analysis of Item to Yes to print the VAT Analysis on POS Invoice.
10. Set Print Narration to Yes to print the Narration on POS Invoice.

11. Set Print Default Name & Address of Party to Yes to print the Narration on POS Invoice.

Accept the Print screen to view the POS sales in preview mode (Only for Neat Mode format).

ABC Company
Mo, 225, 9th Cross,

AMC Road
Eangalore
MWAT TN : 72451285236
POS Invoice
Bill Na. :3 Tirne C B35 hes
Date - 1-9-2008 Uszen LA
Partty : Cusfomer
Address - 102 Amar Buildings, 480
Ferguson College Road, Pune
Buyar's VAT TIN : IEEEE21472
31 Descriplion Gty Rale Amound
Batch Mutfig DH. Eup Dt.
1 ke 1 10 400,00 000,00
Batchl23 1-4-2008 30-6-2008
Discount = 1900.00
e 1 1 Frea w
Dutput VAT & 4% 4% 324.00
Total 11 542400
WAT i@ 4 % on 510000 324.00
Total Tax 32400
Gt Woucher : 1000.00
CuDr Card : 2000.00
Card No ; SITG21 3255220299
Cheque H £000.00
Cheoque Mo, : 321456, Locel Bank
Cash 424,00
Cash Tendered : 500,00
Batence : 75,00
Sale of tem 1 to Customer C
Thank You
Wisit Again
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The Invoice displays the company name and address, TIN, CST, Bill number, time, date, user name, serial number, description,
quantity, rate, amount, Batch number, Expiry date, Manufacturing date, Free Item (if any), discount (if any) Vat analysis,
payment mode details, balance to be paid to the customer and the print message.

POS Credit Note
Go to Gateway of Tally -> POS Credit Note

POS Transactions

POS Sales
POS Credit Note
POS Payment

POS Reports

POS Register
POS SUmmary
Day Book

Location Stock

Multi Voucher Printing
Import of Data
BaNking

Quit

Creating POS Credit Note
1. Select the Party from the list and select the Sales Ledger from the List
2. Select the Item using the Bar code reader to scan the bar code or select the Item from the list.

3. The Rates of the Item is picked up from Set Standard Rates screen (Stock Item Creation screen) or from the Price List
screen.

4. Select VAT/Tax Ledger from the list of Ledger Accounts.

The POS Credit Note Creation screen is displayed as shown:
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P: Print E: Export M: E-Mail 0: Upload 5: Shop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
Accounting Voucher Alteration (Secondary) Tally RetailPOS. ctrl + M _E|
Ref. . Thursday
Party’s A/c Name - Party1 Price Level - Show Room
Current Balance  : 500.000 Cr Credit Limit: 60,000.000 Dr
Sales Ledger - Sales Credit
Name of ltem Quantity Rate per Amount
Item1 5pes  200.000 pcs 1,000.000
Narration: 5pes 1,000.000
Q: Quit A: Accept D: Delete X: Cancel —
(0/0) Tally Messages ~ Cirl + N G
POS Payment

Go to Gateway of Tally -> POS Payment

POS Tally

PO S5 Transactions

POS Sales
POS Credit Note
POS Payment

PO5 Reports

POS Register
POS SUmmary
Day Book

Location Stock

Multi Voucher Printing
Import of Data
BaMNking

Quit

Creating POS Payment — Petty Cash Voucher
1. Select the Bank Account from the list
2. Select the Party from the list.
3. Set the Method of Adj. Here it as Agst Ref

4. Select VAT/Tax Ledger from the list of Ledger Accounts.
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The Petty Cash Voucher Creation screen is displayed as shown:

Accounting Voucher Alteration (Secondary)

Petty Cash Voucher - Shop I lo B |

Account - [EENIA
Gur Bal: 500.000 Cr

Tally RetailPOS.

feky

Ctrl + M

31-Jan-2013
Thursday

Particulars

Amount

LIRS (7 Fost Dated

Party1 500.000
Cur Bal: $00.000 Cr
Agst Ref 1 60 Days 500.000 Dr
(1-Apr-2013 )
Narration:
9 Quit A: Accept D: Delete X: Cancel
2i(0/0) Tally Messages ~ Ctrl + N
POS Register

POS Register lists all transactions made over a particular day and by default displays the last invoice entry date of a
invoice. Each Invoice is further drilled down to obtain the lowest level of information.

It could also be set to list all the transactions made over a period. Press F2: Period on the button bar or press the keys Alt+F2.
To view the list of Invoice Statement:
Go to Gateway of Tally -> POS Register

POS Tally

POS Transactions

POS Sales
POS Credit Note
POS Payment

POS Reports

POS Register
POS SUmmary
Day Book

Location Stock

Multi Voucher Printing
Import of Data
BaNking

Quit

© EESTPL, Bangalore
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P: Print E: Export M: E-Mail O: Upload 5: Shop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
POS Register Tally Retail POS Ctrl + M I
List of All POS Vouchers 1-Jan-2013 to 1-Feb-2013
Date Vich Type Vch No. Gift Credit/Debit Cheque Cash Total
Vouchers | Card Pymt
3112013 Pos 1790 500.000 500.000|  ="9VEh
Sales Cash 500.000
1-2-2013 Pos 179 200.000 300.000 200.000 50.000 750.000
Sales Cash 750.000
Inv Rep
Acc Rep
Features
Configure
Total: 200.000 300.000 200.000 550.000)  1,250.000 -
= N N Range
Q: Quit Enter: Alter D: Delete X: Cancel 2: Duplicate A: Add Vch I Insert Vch | R: Remove Line [ U: Restore Line | U: Restore All | Space: Select | Space: Select All -
2i(0/0) Tally Messages A Ctrl + N

Press ALT+F1 or click on F1: Detailed button to view the Invoice in detailed format with all the tax details.

Configuration Format
s ET—
Show Inventory Details also ? Yes Detailed
Select vouchers to show : All Vouchers
Appearance of Names : Name (Alias)
Sorting Method . Default

Set Show Inventory Details also to Yes and view the List of All Vouchers with Inventory details

POS Register
List of All POS Vouchers

Tally RetailP0OS
1-Jan-2013 to 1-Feb-2013

Period

Date Vich Type Vch No. Gift Credit/Debit Cheque Cash Total
Vouchers | Card Pymt
31-1-2013 Pos 500.000 Chg Vch
Sales Cash 500.000
[tem1 1pes 500.000
1-2-2013 Pos 19 200.000 300.000 200.000 50.000
Sales Cash 750.000
ltem1 1pcs 500.000
ltem2 1pcs 250.000
Configure
Total 20| woon| _20om] ssuon| 1250000 e e
X: Cancel 2: Duplicate A: Add Vch I Insert Vch | R: Remaove Line | U: Restore Line | U: Restore All - | Space: Select | Space: Select All S0

Ctrl + N

INDIA
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POS Summary lists all the Reports- Cash, Credit Sales/ Gift, Credit Card, Cheque, Total Sales in single shot, once you
press enter it will list all the transactions made over a particular day and by default displays the last invoice entry date of a
invoice. Each POS Invoice is further drilled down to obtain the lowest level of information.

Go to Gateway of Tally -> POS Summary

POS Tally

POS Transactions

PO S Sales
POS Credit Note
POS Payment

POS Reports

POS Register
POS SUmmary
Day Book

Location Stock
Multi Woucher Printing

Import of Data
BaNking

Quit

Click on POS Summary -> Cash

POS Report Tally RetailPOS
POS Report For 1-Feb-2013

Credit Sales / Gift

Credit Cards
Chegue

Total Sales

Net Cash

INDIA & AFRICA A MIDDLE - EAST 4 SINGAPORE
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Press ALT+F1 or click on F1: Detailed button to view the Invoice in detailed format with all the tax details.

To view the list of POS Statements

POS Register
List of All POS Vouchers

Tally RetailPO5

1-Jan-2013 to 1-Feb-2013

Period

Date Vch Type Veh No. Gift Credit/Debit Cheque Cash Total
Vouchers | Card Pymt
31-1-2013 Pos 1730 500.000 500,000 " M9 Veh
Sales Cash 500.000
1-2-2013 Pos 179N 200.000 300.000 200.000 50.000 750.000
Sales Cash 750.000
Inv Rep
Total: 200.000 300.000 200.000 550.000]  1,250.000 =
Range
O Quit Enter: Alter D: Delete X: Cancel 2: Duplicate A: Add Vch I:Insert Vch | R: Remove Line | U: Restore Line [U: Restore All | Space: Select | Space: Select Al =

Ctrl + N

You can generate this kind of reports for Credit Sales/ Gift, Credit Card, Cheque, Total Sales as well.

How to Configure POS ?

Login as Administrator and do the Following Procedures

Go to Gateway of Tally > F12 > POS Voucher Entry

Gateway of Tally ...
Configuration

General
Numeric Symbols

Accts / Inventory Info.
Voucher Entry

POS Voucher Entry
Invoice / Orders Entry
PaYroll Configuration
Banking Configuration

PRinting
E-Mailing

Data Configuration
MeSsage Centre
Produc T & Features
Licensing

Quit

AdvanCed Configuration
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Select the Options appropriately:

Displayed as shown:

POS Voucher Entry Configuration

POS Configuration

PDS Sales Vouchers

Auto Select POS Voucher for POS Sales Enty 2 [ S Fm—
Auto Select POS Voucher for POS Credit Mote Entry ?
Auto Select POS Voucher for POS Payment Entry 7

POS Voucher Entry Configuration

POS Configuration

Auto Select POS Voucher for POS Sales Entry ? Pos P05 Credit Note Vouchers

Auto Select POS Voucher for POS Credit Note Entry 2 | NNEGTNGNGEEEEE

Auto Select POS Voucher for POS Payment Entry 7

POS Credit Note

POS Voucher Entry Configuration

POS Configuration

Auto Select POS Voucher for POS Sales Entry ? Pos .
Auto Selact POS Voucher for POS Credit Mote Entry ? POS Credit Note POS Payment Vouchers

Auto Select POS Voucher for POS Payment Entry 7 | EGT<TNN

Cash Voucher - Shop
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